SOUTH COUNTY HOUSING CORP.

JOB DESCRIPTION

SENIOR ACCOUNTING MANAGER

FLSA Status:  Exempt




Department:  Finance
Reports To:  Chief Financial Officer
SUMMARY

South County Housing Corp. leads a non-profit group dedicated to building community through the provision of housing opportunities, economic development, and related support services that will enhance the lives of low- to moderate-income households.

The Senior Accounting Manager is responsible for accurate recording and reporting (both internally and externally) of accounting information with respect to all aspects of the company’s business, including real estate development and construction management, multi-family housing and property management, project financing, and government and private grants. The Senior Accounting Manager and his/her team provide reports to senior management and other departments that are critical to effectively managing the business.

COMPANY POLICY, PROFESSIONAL CONDUCT AND CORE VALUES

A. The Senior Accounting Manager will adhere to company policy when making decisions, and performing all duties.

B. The Senior Accounting Manager will conduct him/her self in a professional manner at all times including (but not limited to) the areas of personal appearance and communication (both written and verbal). 

C. All employees will practice and respect our Core Values.  Core values are enduring principles that do not change over time.  They guide our actions and decision making every day:

· Provide quality customer service.
· Maintain the highest standards of integrity.
· Foster the well-being of employees, recognizing their contributions and treating them with respect.
· Promote teamwork, trust and communication throughout the Agency.

ESSENTIAL JOB DUTIES include the following. Other duties may be assigned.
A. Manage day-to-day general accounting functions, including A/P, A/R, and GL, and accounting for project development, construction, property management, and rental housing activities.
B. Supervise all transaction processing to ensure compliance with company policies and procedures, GAAP, and OMB-A122 and -A133 guidelines.

C. Assist in developing effective and efficient accounting processes, policies, and procedures, and the continuous improvement of same.

D. Assist in training accounting personnel in the theory and application of accounting principles.

E. Manage periodic close process activities, account reconciliations, and bank reconciliations.

F. Prepare periodic financial statements and variance reports and analysis for review by or with the CFO, Finance Director, and/or other departments.

G. Coordinate annual audit and tax return preparation for all group entities, and serve as liaison with outside auditors.
H. Supervise preparation of departmental and organizational budgets, audit schedules, and Form 1099 reports.

I. Assist with financial planning, including cost analyses and feasibility studies.

J. Supervise tracking and reporting of government and private grant revenues (restricted and/or unrestricted) and expenditures in accordance with regulatory and/or funder requirements.
K. Prepare or oversee preparation of periodic reports to management or other departments on project-related information, including sources and uses, project progress, and budget to actual reports.
L. Oversee or perform accounting for sales and cost of sales of for-sale projects.

M. Understand project budgets, sources of financing, project deal points, and other financial aspects of a project and serve as a resource person for project staff in fully understanding the economics of each project.

N. Review initial economic projections with project staff at start of the project and acquisition loan closing.  Review final economic projections at construction end, and facilitate transfers of cost (general ledger) data to Property Management at turnover of rental development projects.

O. Oversee or prepare project loan draws in coordination with banks and lenders and work with project staff to ensure timely payment of project invoices and in coordination with Finance Department staff responsible for AP and AR.

P. Attend meetings of the Finance and Audit Committees, and the Board of Directors, and address action items as needed.

Q. Perform other duties as assigned by supervisor.

SUPERVISION RECEIVED AND EXERCISED:

The CFO supervises the Senior Accounting Manager.  The Senior Accounting Manager supervises up to 8 people.  This position requires a hands-on manager who can communicate well up and down the organization and coordinate effectively with other departments.  The position involves frequent contact and interaction with the Director of Real Estate Development (and individual Project Managers), the Director of Construction, the Director of Neighborhood Development, the Director of Property Management, and the Homebuyer Program Manager.
QUALIFICATIONS:
Education and Experience:

Sufficient education, training, and/or work experience to demonstrate possession of the following knowledge, skills, and abilities acquired through:

      Required

A. Bachelor’s degree or above in Accounting or Finance.

B. Minimum 7 years progressive accounting experience, including 2 years of audit, full-cycle accounting, budgeting, intercompany transactions, and consolidation.

C. Demonstrated experience in supervising an accounting department.

Preferred

A. MBA or CPA certification.

B. Prior experience working in a non-profit environment.

C. Demonstrated experience with MIP, Yardi, and American Contractor accounting software, as well as Microsoft Excel and Windows.
    Knowledge of:
A. Knowledge of financial and accounting processes and practices in affordable housing real estate development, construction and construction financing, rental housing, and property management.

B. Knowledge of non-profit accounting rules and practices, including government and private grant accounting and compliance.
C. Principles and practices of budgeting.
D. Financial research and report preparation methods and techniques.
E. GAAP principles.
F. Fund accounting.
Ability to:

A. Develop and maintain effective working relationships.
B. Demonstrate strong verbal and written communication, and analytical, skills.
C. Demonstrate proficiency using business application software.

D. Analyze and interpret financial and accounting records.

E. Prepare a variety of complex financial statements, reports and analyses.

F. Understand a wide variety of financial documents and reports (particularly escrow statements and loan documents), and how to record the transactions in the general ledger.

G. Take initiative in problem solving.

H. Work independently and in group settings.

PHYSICAL DEMANDS:

The physical demands described here are representative of those that must be met by an employee to successfully perform the essential functions of this job.  Reasonable accommodations may be made to enable individuals with disabilities to perform the essential functions.

1. Mobility

2. Speaking/Hearing

3. Seeing

4. Sitting

5. Use of fingers/manual dexterity

6. Lifting up to 5 lbs.

WORK  ENVIRONMENT:

1. Indoors:
office conditions,  100% of the time

2. Noise Level:
conducive to office setting

3. Lighting:
conducive to office setting

4. Flooring:
low level carpeting

5. Ventilation:
provided by central air conditioning

6. Dust:

normal, indoor levels
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